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Pacnpenenenne YacoB JUCHUILIMHBI IO ceMecTpam

Cemectp 6(3.2)
(<Kypc>.<Cemectp Ha Kypce>) Htoro
Henens 12
Bun 3anaruit v | pin| vo | P
Jlexumu 2 12 |2 2
ITpakTtiyeckue 6 |6 |[6 6
Uroro ayn. 8 |8 8
KonrakrtHas pabora 8 |8 8
Cam. pabora 40 |40 |40 |40
Utoro 48 |48 [48 |48

OCHOBAHHME

®denepanbHBIA TOCYJAPCTBEHHBIH 00Pa30BaTENbHBIN CTAHAAPT CPEIHEr0 MPOPEeCcCHOHATFHOTO 00pa30BaHUS 10
cuermansHocTH 40.02.04  FOpucnpynermnus (mpuka3 MuroopHayku Poccnn ot 27.10.2023 1. Ne 798)

Pabouas nmporpamma coctapnena o oopazosarensHoii mporpamme 40.02.04  HOpucnpyaeHnus

[Iporpamma cpemrero mpodeccHoHaILHOTO 00pa30BaHM

VY4eOHbIH M1aH yTBep)KIeH yUEHBIM coBeToM By3a oT 25.03.2025 mpoTokon Ne 10

Pabouass mporpamma cocraBicHa Ha OCHOBE pabodueii mporpaMMbl yKa3aHHOW AWCIMIUIMHEI, yTBepkIaeHHOH B DOK
OI'bOY BO PIDY (PMHX) ¢ yyeroMm ycnoBHi peanu3allid OpOTrpaMMbl CpeAHEro NpodecCHOHaIbHOTO 00pa30BaHMs,
JecTBYIOMMX B [ 'YKOBCKOM MHCTUTYTE SKOHOMHKH U TipaBa (¢punuain) ¢enepalbHOro TOCyAapCTBEHHOTO OIOIKETHOTO
00pa30BaTeIbHOTO YUPEKICHHUS BBICIIETO 00pa3oBaHUs «POCTOBCKHMI TOCYIapCTBEHHBIH YKOHOMUYECKH YHUBEPCHUTET
(PUHX)»

[Iporpammy coctaBumu: npenogasatenu Katomosa E.B., Hixauk C.O.

[Ipeacenarens IIMK: Bypakosa JI.T'.

Paccmotpeno na 3acenannu LIMK ot 25.03.2025 r. npotokomn Ne 3



1. HEJIX OCBOEHUSA JUCIHUATIINHBI

1.1|enbro n3y4yeHus: TUCHMILIMHBI " JJOKyMEHTAIIMOHHOE 00eCTIeYeHUE ypaBiIeHus " sBJIseTCsS CHOPMHUPOBATH Y CTYJICHTA
IIPEJCTaBICHUE O JOKYMEHTAIILHOW CHCTEME YIIPaBICHUs IPOU3BOACTBOM U HAYyYHUTh €T0 HJIEMEHTaM OpraHu3aliu
JOKYMEHTAJIbHON IESATENbHOCTH MIPH YIPABICHUHN CTPYKTYPHBIM OTIETIOM MPEANPHUITHS U paboTe B KauecTBE UCTIOIHUTENS B
JOKYMEHTAJIHOH JIeSITeIbHOCTH.

2. MECTO JJUCIHUIIJIMHBI B CTPYKTYPE OBPA3OBATEJILHOM ITPOT'PAMMBbI

Lukr (pasaen) OOI: lor

2.1|Tpe6oBaHns K NMpeIBAPHTEILHOI MOATOTOBKE 00yYAIONIEroCs:

2.1.1|denoBoe obmicHne

2.2|AMCcUMIUIMHBI H TPAKTHKH, IJISI KOTOPBIX OCBOEHHUE TAHHOI JUCHHILTHHBI (MOAYJIs1) He00X0IUMO KAK NMpeIIIecTBYIONIee:

2.2.1|T'paxmaHcKoe npaBo

2.2.2| TpynoBoe npaBo

3. TPEBOBAHUSA K PE3YJbTATAM OCBOEHUS JTUCITUIIJINHbBI

3.1 3uarp

OK-05: OcyniecTBJISITh YCTHYIO H INCbMEHHYI0 KOMMYHHMKAIUIO HA TOCYAapCTBeHHOM si3bike Poccuiickoii @enepanuu ¢ yuerom
0CO0EHHOCTel COMATBHOrO U KYJIbTYPHOI'0 KOHTEKCTA.

- IpHEeMBbI TPAMOTHOT0 M3JI0KEeHUSI CBOMX MBICJIeil MPpU 0()OPMJIEHNH JOKYMEHTOB 0 NMPo¢ecCHOHAILHOI TeMaTHKe Ha
rocy1apcTBEHHOM fI3bIKe.

OK-09: ITons30BaThes MpogeccHOHANBHON JOKYMEHTAlHel Ha roCyIapCTBEHHOM M HHOCTPAHHOM SI3bIKAX

- MPaBUJIAa OCTPOEHHS MPOCTHIX H CJOKHBIX NMPEII0KeHNH Ha NPod)ecCHOHATBHBIE TeMbI; 0CHOBHBIE 001IeyIOTPeONTeIbHbIE
rJjaroJisl (ObITOBas U NpodeccHoHATLHAS JEeKCHKA);

- JIeKCHYeCKN i MUHMMYM, OTHOCSIIIUIACS K ONMUCAHMIO ITPEAMETOB, CPeICTB U NMPOLEecCOB NPodecCHOHATBHOM 1esITeJIbHOCTH;

- 0c00E€HHOCTH MPOU3HONIEHHUsI; MPABUJIa YTEHHUsI TEKCTOB NMpPodeccHOHATLHON HATIPABJIEHHOCTH

3.2 Ymerhb

OK-05: OcyniecTBJISITh YCTHYIO H INCbMEHHYI0 KOMMYHHMKAIUIO HA TOCYAapCTBeHHOM si3bike Poccuiickoii ®denepanuu ¢ yuetom
0CO0EHHOCTel COMATBHOIO U KYJIbTYPHOI0 KOHTEKCTA.

- 3()GeKTHBHO BBIPAKATh CBOM MBICJIM Ha YCTHOM H MHCbMEHHOM f3BIKE;

- YYUTHIBATH 0CO0EHHOCTH AyIMTOPHH NPH KOMMYHHKALMH..

OK-09: Ilosnb30BaThes NpogeccHOHANBLHON JOKyMEHTanHel Ha roCyAapCTBeHHOM M MHOCTPAHHOM fI3bIKAX

- IOHUMATDb 00U CMBICJI YeTKO NPOM3HECEHHbIX BHICKA3bIBAHMI HA U3BECTHBIE TeMbl (MpodecCHOHATBHBIE U ObITOBbIE), IOHUMATH
TEeKCThI Ha Da30BbIe Npo(deccHnoHalbHbIE TEMBbI

3.3 Baaaern

OK-05: OcyuiecTBJISITh YCTHYIO H IICbMEHHYI0 KOMMYHHMKAIUIO HA TOCYyAapCcTBeHHOM si3bike Poccuiickoii ®denepanuu ¢ yuerom
0CO0EHHOCTell COUATBHOIO U KYJIbTYPHOI'0 KOHTEKCTA.

- HABBIKAMH I'PAMOTHOTI'0 NMTOCTPOEHMsI YCTHOI ¥ MUCbMEHHONH KOMMYHUKAIIMU HA TOCy1apcTBeHHOM si3bIKke Poccniickoii ®enepanun
OK-09: ITorb3oBaThest MpogeccHOHANIBLHOI JOKYMeHTaleil Ha rocyJapcTBEeHHOM M HHOCTPAHHOM SI3bIKAaX

- HABBIKAMH MOCTPOEHNSI MPOCTHIX U CJIO0XKHBIX NMpeIJI0KeHU Ha npodeccHoHAIbLHbBIE TEMbI; 0CHOBHBIE 001eyNIOTPeOUTEeIbHbIE
rjaroJisl (ObITOBas U MpodeccHOHATBLHAS JTEKCHKA);

- 3HAHUSIMH JIEKCHYeCKOr0 MUHMMYMA, OTHOCSIIIETr0Csl K ONMCAHMIO MPeAMeTOB, CPe/ICTB M MPOLecCOB NMpodeccHOHAILHOM
JAeATeTbHOCTH

4. CTPYKTYPA H COAEP KAHUE JUCHUIIJIMHBI (MOLY JIS)

Kon HaumeHnoBaHue pa3jieioB U TeM /BH]L Cemectp / | YacoB | Komneren- | Jlutepatypa IIpumeuanue
| 3aHATHSA 3aHATuA/ Kvnc 10704
Pa3gen 1. OcHOBBI JOKYMEHTHPOBAHUS
ynpaBJeHYeCKOii 1esiTeTbHOCTH
11 JIOKyMEHTHPOBaHUE YIIPABIECHUCCKOM 6 2 OK 09. OK J1.1J12.1
nestenpHOCTH. /JIex/ 05. €
1.2 Cocranenue u opopmieHue 6 2 OK 09. OK J1.1J12.1
OpraHM3aMoOHHON nokymenTanuu /Cp/ 05. 21
1.3 Cocrapienue u 0hOpMIICHUE CIIPABOYHO— 6 2 OK 09. OK JI.1J12.1
nH(OPMALMOHHON TOKYMEHTALHH. 05. 31
CocragieHue o01Iero 6J1aHka OpraHU3aIHuy C
YIJIOBBIM U MPOJIOJILHBIM BapHaHTaMH
pacmososxenus /Cp/




14 JlokyMeHTHUpoBaHuE pabOThI C IIEPCOHATIOM 6 2 OK 09. OK JI1.1J12.1

/Cpl 05. €]
1.5 Cocrasienue ABroOHorpaduu, perome. 6 2 OK 09. OK JI1.1J12.1
Hcnosnp3oBanue madiaoHoB pestome /Cp/ 05. €]
1.6 Cocraniienue u 0(opMIICHHUE 3asBICHUS O 6 2 OK 09. OK JI1.1J12.1
npueme Ha paboty. CocraBieHue U 05. 1
odopmiieHre TpyaoBbIX 1oroBopos /Cp/
1.7 IMoaroroBka pedepaTtoB, COOOIICHUA, 6 2 OK 09. OK JI1.1J12.1
noknanos /Cp/ 05. €]
1.8 [Moaroroska pedepaToB, COOOMIECHHIA, 6 2 OK 09. OK JI1.1J12.1
noknanos /Cp/ 05. 1
19 ITpoBepka NMpaBHILHOCTH COCTABICHHS U 6 2 OK 09. OK JI1.1J12.1
0 OpMIICHHUS IOTOBOPA CTPAXOBAHMUS. 05. €]

ITpoBepKa MpaBHILHOCTH COCTABICHUS U
ohopmiteHHsE KpequTHOTO jorosopa. /Cp/

Paznen 2. Opranusanms cucTeMbl
JOKYMEHTAIHOHHOT0 00ecreYeHusl.

21 OdopmiieHne T0OKYMEHTOB, HEOOXOIUMBIX IS 6 2 OK 09. OK JI1.1J12.1
MPUHATHS HYXJIAIOIIUXCS TPAXKIaH, Ha 05. 21
coluanbHOe 00CTyXHBaHUe (TTOCTOSIHHOE UITH
BPEMEHHOE) HJIM OKa3aHHE Mep COIMAIBHOM
nojyiepxkku /I1p/

2.2 JIOKYMEHTBI 10 BHEIITHE- SKOHOMHUYECKOU 6 2 OK 09. OK JI1.1J12.1
nesitenbHocTH /Cp/ 05. €]
2.3 TIpoBepka NpaBUIILHOCTH COCTABJICHUS U 6 2 OK 09. OK JI1.1J12.1
0 OpPMIICHHUS] TUTIOBOTO MEXKYHAPOTHOTO 05. 21
KOHTpakKTa o Kyruie-pogaxe /Cp/
24 TIperensnonHo—uckoBast qokymenTanus /Cp/ 6 2 OK 09. OK JI1.1J12.1
05. 21
Pa3znen 3. Opranuszanus
JO0KYMEHT0000poTA.
3.1 OpraHu3aiys JOKyMeHT0000pOTa U yUeT ero 6 2 OK 09. OK JI1.1J12.1
obobema /IIp/ 05. 21
3.2 OpraHu3zaiys onepaTuBHOIO XPaHEHUs 6 2 OK 09. OK JI1.1J12.1
nmokymentoB. /Cp/ 05. 21
3.3 CocraBienue HOMeHKIaTypsl aen. /Cp/ 6 2 OK 09. OK JI1.1J12.1
05. 21
3.4 TIpaBuia popMHUpOBaHUS Pa3IMYHBIX 6 2 OK 09. OK JI1.1J12.1
KaTeropuii 10KyMeHToB B nena /Cp/ 05. 21
3.5 Bri6op aBTOMATU3UPOBAHHOM CHCTEMBI 6 2 OK 09. OK JI1.1J12.1
nokymentoobopora /Cp/ 05. 21
3.6 OCOOEHHOCTH JIETIOMPOU3BOICTBA IO 6 2 OK 09. OK JI1.1J12.1
00palIeHusIM rpakJaH U KOH(QUACHIIMATBHOTO 05. €]
nenornpousBoctea /Cp/
3.7 CocTaBJIeHHE UTOTOBOM CIPABKHU O 6 2 OK 09. OK JI1.1J12.1
paccMotpenunu nucbma /Cp/ 05. 21
3.8 IToxnroroBka pedepaToB, COOOIICHUH, 6 6 OK 09. OK JI1.1J12.1
nmoknanos. /Cp/ 05. 21
3.9 JuddepenuupoBannslii 3auet /Ip/ 6 2 OK 09. OK JI1.1J12.1
05. 31

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. ®oH/1 OLIEHOYHBIX CPEJCTB /Il MPOBeIeHUs IPOMEKYTOUHOM aTTecTaluu

IMpoMexxyTouHas aTTecTanus npoBoauTcs B popme auddepennnposanHoro 3auera. B 6unere 2 Bonpoca. [lepeueHs BOIpocoB K
i dhepeHIMpoBaHHOMY 3a4eTy:

1. OcHosnble oHsATHS JIOY.

2. IlpyuHIMIIB AE€T0NPOU3BOACTBA.

3. HopmaruBHo-1ipaBoBas 6a3za /I0Y.

4. Ilonarue noxymenTa. Knaccudukanuy JOKyMEHTOB IO pa3iTNYHbIM IPH3HAKAM.

5. O6nacts npumenenns 'OCT P. 6.30-2003 r « YaudunnpoBaHHas cicTeMa OPraHu3alnOHHO-PACTIOPSTUTEILHBIX




JIOKyMeHTOB. TpeGoBaHus K 0(hOPMIICHHIO JOKYMEHTOB.
6. Ponb TOKyMEHTAIIMOHHOTO 00ECTICYEeHUS YIIPABJICHUS B COBPEMEHHOW OpraHU3aliy.
7. Crangaptu3auus 1 yHUGUKALKS JOKYMEHTOB.
8. OyHKINU TOKYMEHTOB.
9. IloHsTHE «PEKBU3HT JOKYMEHTa», BU/IbI PEKBU3UTOB: 00s3aTeNIbHBIE, JONOIHUTEIBHBIE.
10. bnank nokymeHTa. Buzpl 01aHKOB, X XapaKTEPHUCTHKA.
11. TpeGoBaHMs K U3TOTOBJICHUIO, YUETY ¥ XpPAaHEHUIO repOOBBIX OJIaHKOB.
12. Ocobennoctu opopmiieHus fokymeHTa «IlonoxxeHuey. [loHsTHE, pEKBU3UTHI.
13. Pa3mMerienue peKBU3UTOB Ha OJaHKaX JOKYMEHTOB.
14. Tlonstue norosopa (KOHTpakTa). Buabl JOroBopoB, 0COOEHHOCTH 0(OPMIICHHSI.
15. HaznaueHwue, cocTaB ¥ 0COOEHHOCTH OQOPMIICHHUS OPraHU3alUOHHBIX JOKYMEHTOB.
16. HaznaueHnwue, cocTaB M1 0COOCHHOCTH OQOPMIICHUS PaCTIOPSAUTENBHBIX JOKYMEHTOB.
17. Haznauenwue, cocraB 1 0COOEHHOCTH 0QOpMIICHHUS NH(POPMALIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.
18. Ocobennoctu opopmiieHus fokyMmenTa «IIpukas». [ToHsITHE, PEKBU3HUTHI, KITACCH(HUKALIUS TPHUKA30B.
19. Haznauenue, ocoGeHHOCTH 0(OPMIICHHS JIOKYMEHTa « Y CTaBy.
20. Ocobennoctr ohopmileHHs JOKyMeHTa «AKT». [ToOHATHE, pEKBU3UTHI, BUJIbI aKTOB.
21. Ocobennoctu ohopmiieHus fokymeHTa «IIporokom». [ToHsTHe, peKBU3NUTHI, BUIBI IIPOTOKOJIA.
22. BeneHue /1eN0BOM MEPENUCKH € 3apyOeKHBIMU KoppecnoHaeHTaMu. OcoOeHHOCTH 0(OPMIICHHUS.
23. Ha3znaueHue u criocoObl COCTaBIICHHS JOBEPEHHOCTH. BUIIbI JOBEpEHHOCTEH.
24. NoxnanHble ¥ 00bACHUTEIbHbIE 3alIUCKU: Ha3HAUCHUE, COAEPKAHIE, COCTAaB PEKBU3UTOB.
25. TpeboBaHus, NpeIbIBISIEMBIE K COCTABICHHIO TEKCTa TOKYMEHTa, YHU(DHUKAIS TEKCTa, popMa U3II0KEHUSI, IIPABUIIA COCTABICHUSL.
26. CripaBku: BUjIbI, 0(hOpMIICHHE.
27. Cocrapnenue u opopmitenue qokymenTa «TeneoHorpammay.
28. Cocrapnenue u opopMiIeHHE TPETCH3HUH.
29. Onenka 3HAYNMOCTH JOKYMEHTA U CPOKH XPAHEHHSL.
30. OcobeHHOCTH NIepeaayn Jell B BEAOMCTBEHHBIN apXuB.
31. Ocobennoctu cocraieHus u ohopmieHus qokymeHTa « Tererpammay.
32. [IpuHIMIIBL, KPUTEPUH LIEHHOCTH JJOKYMEHTOB OpraHU3allui. JKCIepTH3a LIEHHOCTH OyMar.
33. Kommerorepuzarus JJOY. DieKTpoHHBIA JOKYMEHT.
34. UcnonHeHne JOKyMEHTOB.
35. KoHTpOh HCIIOHEHUS TOKyMEHTOB.
36. OdopmiieHue ToKyMeHTa «3asBieHuey. [{oHsITHEe, peKBU3UTHI.
37. XpaHeHne JOKyMEHTOB B OTIIEPaTHBHOMN JESTEIFHOCTH U HX MOATOTOBKA K JIIHTEIFHOMY XpaHEHHIO.
38. Cucremaru3zanus 10KyMeHTOB. OCHOBHBIE IPHHLUIIBI YIOPSIIOYEHUS M XPAHEHHUS IOKYMEHTOB.
39. JImwkeHne BHyTPEHHUX JOKYMEHTOB MPEAPHUITHS.
40. DTarbl ABUKECHUS BXOJSIINX JOKYMEHTOB.
41. Dramsl ABMKEHUS UCXOIAIINX JOKYMEHTOB.
42. Homenknarypa nen. HasHauenue, nopsaok coctaBieHus U oopMileHHe: TpeOOBaHUS K COJIEPIKAHUIO.
43. TpynnupoBka J0KyMeHTOB B aeia. OdopmiieHue aena.
44. TlepBoHauabHast 00pabOTKa JOKYMEHTOB B YUPEXKICHUH.
45. Opranuzanus paboTHl C JOKYMEHTaMH, 00paboTKa, pErucTpalys U KOHTPOIb UCTIONHEHUS JOKYMEHTOB.
46. Opranuzanys A0KyMEHTO000pOoTa Ha MPEANPUSITUH, Y4eT JOKYMEHTOB.
47. PaccMOTpeHHE JOKYMEHTOB pyKOBOAUTENeM. HIMBUTyanbHBIE U TUIIOBBIE CPOKH PACCMOTPEHUSL.
48. NoKHOCTHBIE HHCTPYKIUK. HazHaueHue, mopsiok yTBEpKICHHs, 0COOEHHOCTH O(OPMIICHHUSI.
49. TTopsnoK YHHYTOXKEHUS JOKYMEHTOB C HCTEKIIIMM CPOKOM XPaHEHHSI.
50. CocTaB 1OKYMEHTOB, 00ECIIEUHBAIOLINX JOKYMEHTHPOBaHUE PabOTHI ¢ KaJpaMH.
51. Pabota ¢ koHUIESHINATBHBIMI JOKYMeHTaMu. [[pUMepHBIH NepeueHb CBEACHUH COCTABIISIONMX KOMMEPUYECKYIO TaliHy.
52. Cocranenue u 0()OpMIEHHE HCKOBBIX 3asIBIICHHH.
53. CnyxebHoe u nenoBoe nucbMo. [Tonsarue, TpeboBanus k opopmiieHu0. Pa3HOBUAHOCTH.
54. PaboTa ¢ oOpalleHUsIMH rpaxiaH, e¢ 0COOCHHOCTH.
55. Hopsimok opopmiteHHs 00palieHH TpaKIaH B apXUB OPTaHU3aLUH.
56. JloroBOp KyTUTH-TIPOIAXKH.
57. SI3bIK ¥ CTUIIB [1€JI0BOM MEPETUCKHU.
58. JlenoBas mepenucka B OpraHu3aliy. Pa3HOBUIHOCTH ITUCEM.
Kpumepuu oyenueanus:
5 0aIOB BBICTABIISETCS CTYJACHTaM 3a TOJIHBIN U l'lpaBPl.]'lebIﬁ OTBET Ha BCC BOIPOCHI GI/IJ'leTa C JIOTHYECKHUM 000CHOBaHHEM APryMEHTOB, B OTBETE
HET OMHOOK.
4 Gayia BEICTaBJISETCS CTyACHTaM, €CJIM BOIIPOCHI oumera PACKPLITEL NOJIHOCTHIO, HO 000CHOBaHHMS J0Ka3aTelIbCTBA HEAOCTATOYHBI, IPHU 3TOM
JOIMYIICHBI IBE-TPU HeCyHIeCTBeHHBIeOIHH6KH, HCHIPABJICHHBIC 110 TpeGOBaHI/HO IpenoaaBaTelid.
3 Gajuta CTaBUTCS CTyJA€HTaM 3a HpaBI/IHLHHﬁ OTBET Ha BOIPOCHI 6I/IJ'IeTa, IIpH 3TOM JOITYIIEHO Ooiee OHHOfI OIIMOKH 110 M3JI0KEHUIO q)aKTOB nim
6osiee ABYX-TPEXHETOUCTOB B OTBETE.
2 Oaya CTaBUTCS CTYJICHTaM, €CIIM JOMYIICHBI CYIIECTBEHHbIC ONIMOKH, TOKAa3aBIIIHe, YTO 00yUArONHIACS He 001axaeT 00s3aTeIbHBIMU YMEHUSIMU I10
JIaHHOM TeMe B MOJIHOM Mepe.

5.2. ‘DOH}I OICHOYHBIX CPEICTB AJIfl MPOBEJICHUSA TEKYIIEro KOHTPOJIA

[Ipencrasnen B [Ipunoxennu 1 x paboueii nmporpaMme AUCIUIUTHHBI

6. YHEBHO-METOJNYECKOE 1 TH®OPMAIIMOHHOE OBECHEYEHHUE JUCHUIIIMHBI (MOAY JIST)

6.1. PexoMeHyemas JuTeparypa




6.1.1. OcHoBHas IuTEpaTypa

ABTOpBI, COCTABUTEIH | 3arnaBue W3narenbeTBO, 101 | Konma-Bo
ABTODHI, 3arnaBue H3paTenbcTBO, rOJ Konuu-Bo
JI1.1 |Ky3uemnos, 1. H. JIoOKyMeHTaIlMOHHOE 00ecreueHne Mocksa : M3narensctso | https://urait.ru/bcode/531526 -
YIIpaBJICHUA. HOKyMeHTOOGOpOT n }OpaﬁT, 2023 HeOFpaHH'{eHHLIﬁ JOCTYII IS
ACNOIPOU3BOACTBO: YUCOHUK U PAKTHKYM 3apErUCTPUPOBAHHBIX MOJIB30BATENEH
VIS CpeTHEro MPOo(eCCHOHATBHOTO
6.1.2. lono/IHUTe/ILHAS JIUTepaTypa
ABTOpHI, 3arnaBue W3narenbeTBo, To1 Komnma-Bo
JI2.1 |Hoponuna, JI. A. JlokyMeHTanoHHO€e 00ecTiedeHne Mocksa : Uspatenscto | https://urait.ru/bcode/530252 -
yHpaBieHus : : y4eOHUK U npakTukyM juist | FOpaiit, 2023 HEOrpaHHYEeHHBIH 1OCTYII IS
CPEIHEro NpO(EeCCHOHAILHOTO 3apEerUCTPUPOBAHHBIX OJIL30BATEIICH

6.2. ITepeuennb pecypcoB HHGOPMAIMOHHO-TeJIeKOMMYHHKAMOHHOI ceTn "UHTepHeT"

31 |CI/ICT6Ma 3JIEKTPOHHOTO JOKyMeHTooOopoTa - http://www.escom-bpm.com

6.3. Ilepeyens MporpaMMHOro odecneveHust

6.3.1

Bpaysep Chromium

6.3.2

OducHsrit maker LibreOffice

6.4 Ilepevyenb nHGPOPMAIMOHHBIX CIIPABOYHBIX CHCTEM

6.4.1

UCC «KoncynprantlLrocy»

6.4.2

NCC «I'apanTt»

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIST)

7.1

[Momemenust At NpOBEAEHHS BCEX BUIOB PadoOT, MPEAyCMOTPEHHBIX yUeOHBIM ITIAHOM, YKOMILIEKTOBAHEI HEOOX0TUMOIH
CHEeNMANIN3UPOBAHHON yueOHON MeOeIbI0 M TEXHUUECKUMHU CPEACTBAMH 00yUEeHHSI.

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA 11O OCBOEHUIO JUCHUTIIMHBI (MOY JIS)

Meroaudeckue yKazaHHs 110 OCBOSHHIO TUCIUILIMHEI IIpescTaBiieHsl B [Iprioskernn 2 k padodeil mporpaMme AUCIUILIHHEL
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®OH/J ONEHOYHBIX CPE/ICTB

OI1.06. TokymeHTanImoHHOE 0GecneyeHne YIPaBJIeHHs

IIpuioxenue 1

1. Onmncanme mnoka3aTejeil W KpUTEPHEB OLEHUBAHHMS KOMIIETEHIHH HAa Pa3HYHBIX 3Tamax MHX

(¢opMupoBanus, onucaHue MKaJ OLeHUBAHUSA
1.1 Iloka3zaTenu U KpUTEpUU OIICHUBAHUS KOMITCTECHIIUH:

VYV]I, cocTaBisitonine KOMIETEHITUIO ITokazarenu Kputepuu onieHuBanus Cpenctsa
OLICHUBAHUS OLICHUBAHKS
OK-01: BpioupaTh croco0bl peleHust 3a1a4 nNpogeccHOHAILHOM 1esITeIbHOCTH, IPUMEHUTEIBHO K Pa3IHIHBIM
KOHTEKCTaM.
3HaTh: CoopmuposaBuiuecst YpoBennb 3HAHUH 00 T (1-30)
- aKTyalbHBIH NPO(ECCHOHAIBHBIN U | cHcTeMaTHYecKHe 3HAHUs 00 | OCHOBHBIX HCTOYHHUKAX
COLIMAIBHBI KOHTEKCT, B KOTOPOM | OCHOBHBIX UCTOYHHUKAX | MHQOpMalMU U pecypcax uis
MPUXOMUTCS  paboTaTh W JKUTh; | MHGOPMAIIMK U pecypcax Ui | pelieHus 3aaad W IpoOJieM B
OCHOBHBIC UCTOYHHUKHN MH(POPMALINH U | pellieHns 3a7ad U mpodieM B | mpodeCCHOHATEHOM n/unm
pecypcel  JUIsL  pelieHus 3ajad W | mpodeccrHoHaIbHOM W/WIH | COIIMaIbHOM KOHTEKCTE;
podieM B po(hecCHOHAIBHOM W/UIH | COLIMATbHOM KOHTEKCTE; | aaropurmax BBINOJIHEHHUS
COLIMAJIbHOM KOHTEKCTE; NropuTMax BBINOJIHEHHUS | paboOT B MpoeCCHOHANBHON U
- aITOPUTMBI BHIMONHEHHS paboT B [ paboT B mpodeccroHambHON U | CMEKHBIX 00JacTsX;
Mpo(ecCHOHAIbHOH ¥ CMEXKHBIX | CMEXHBIX 001aCTSX;
0051aCTsX;
Ymern: CopopmupoBaBmmecst YpoBeHb yMeHUsI IIPUMEHSITH I3 (1-6)
- pacmo3HaBaTh  3ajadyy  W/WIM | cHcTeMaTH4ecKHMe  YMeHHUsl | METOIbI paloTHI B
npobiieMy B npodecCHOHAIBHOM | paclio3HaBaTh 3aqady W/WiM [ IpodecCHOHaIbHON u
W/WIIN COIIMATIbHOM KOHTEKCTE; npobiemy B | CME@XHBIX cdepax; COCTaBIATH
- aHaIM3MpOBaTh 3aJady W/WIM | mpodeccrOHaIbHOM W/WIH | CTPYKTYPY IJIaHa AJIsl peIeHUs
npoOJeMy M BBIICIATH €€ COCTABHBIE | COIIMAIBHOM KOHTEKCTE; | 3a/1a4; MOPSIIOK ~ OLICHKH
4acTH; aHATM3UPOBATh 3a7ady W/WIN | pe3yJbTaTOB pELIeHUs 3a1ad
- OIIPEIeIIATh TAIbl PEHICHH 3a1a4K; | mpobieMy W BblzenATs €€ | mpodecCHOHAIbHOM
BBISABIIATE H 3(1)(1)GKTI/IBHO HCKAaTh | COCTaBHbLIC YaCTH; OHPCACIIATH | ACATCIIBHOCTH
nHGOpPMALIMIO, HEOOXOAMMYIO JJIS | 9Tambl  pPEHICHUs  3a/1a4H;
peleHus 3a7a4¥ W/WIM TPOOIIEMBI; BBISBIISITH W 9D (DHEeKTHBHO
UCKaTh uH(OpMAaIHIO,
HEOOXOIUMYIO JUIS PELICHUs
3aJaud = W/WIM  TPOOJIEMBI;
COCTaBUTh IUIAaH JIeiCTBUS;
ONPEEITUTh HEOOXOMMBbIe
pecypcesr; BJIAJICTh
aKTyaJbHBIMU METOaMH
paboTel B MPOQECCHOHATHEHOMN
u CMEXHBIX cdepax;
peanu3oBaTh  COCTaBJICHHBIM
TUTaH.
Baapers: CopopmuposaBmuecst YpoBennb BJIA/ICHUA I3 (1-6)
- YMEHHEM COCTaBHUTD IUIaH JEHCTBUS; | cHucTeMaTHYecKHe BJIaJeHHUsl | Clloco0aMu COCTaBICHUs TUIaHa
OTIPEICITNTh HEOOXOAMMBIC PECYPCHI, | YMEHWEM COCTaBIAThL IUIaH | ICHCTBHA, OITpEJICIICHUS
- BJIQAETh AKTYaJIbHBIMH METOAAMHU | JeHCTBUI, NPUMEHATH 3TO Ha | HEOOXOAMMBIX PECYpPCOB JUIS
paboTel B NPOQECCHOHATBHONW U | MpakTHKE IpH O(GOPMICHUH | peIIeHHs TOCTaBICHHBIX 3a1ad.




CMEKHBIX chepax;
- peanqu30BaTh COCTABJICHHBIH ITaH;

- OIICHUBATH pe3ynbTat u
MOCJICACTBUSI CBOMX neucTBUN
CaMOCTOSITEIBHO

JTOKJIAJIOB TI0 33JJaHHBIM TeMam
" npu BBITIOJIHEHUU
MPaKTUYECKUX 3aaHUM.

OK-02: Mcnop30BaTh cOBpeMEHHBIE CPEICTBA MOUCKA, AHATN3Aa M MHTEpIpeTanuu undgopManun u

I/lll(l)OpMalII/IOHHbIe TEXHOJOIUH 1Jisl BBINNOJIHCHUSA 3aJa4 HpO(l)eCCI/IOHaJ]bHOﬁ ACATECJABbHOCTH

3HaThb: CdopmupoBaBmecst Yposenn 3HAHUH T (1-30)
- HOMEHKJIaTypy HH(OPMALMOHHBIX | cHcTeMaTH4YecKHe 3HAHUA 00 | HOMEHKIIATYPHI
HNCTOYHUKOB, IIPUMEHIEMBIX B | HOMEHKNaType MH(POPMALMOHHBIX
npodecCHOHANBHON AEATENLHOCTH; WHPOPMALUOHHBIX WUCTOYHUKOB, MPHUMEHIEMBIX B
- MPUEMBI CTPYKTYPUPOBAHUSA | HCTOYHHKOB, NMPHUMEHSAEMBIX B | IpoQecCHOHATEHON
MH(bOpMALIHH; npodecCHOHAILHOM JEATEILHOCTH, [PUEMBI
JeSITeTbHOCTH; MPUEMBI | CTPYKTYpHUPOBaHUS
CTPYKTypUPOBAHUS nH(pOpMaITnu; dhopmar
WHpOpMAaIUH; ¢dopmar | ohopmiteHHS pe3ynbTaToB
odopmieHus pe3yabTaTOB | MOMCKA HHPOpMALIUN
norcka nH(poOpMaIuu
Ymern: CdopmupoBaBmuecst Yposennb yYMeHust 113 (1-6)
—  WUCMONB30BaTh  HOMEHKJIATYPY | CHCTeMaTHYeCKHe  YMEHMSs | UCTIONBb30BaTh HOMEHKIIATYPY
MH(POPMALMOHHBIX WCTOYHHUKOB, | UCIIOJIB30BaTh HOMEHKJIATYPY | MHGOPMALMOHHBIX
MPUMEHSIEMBIX B NPOQecCHOHATBFHON | HH()OPMAIIMOHHBIX WUCTOYHUKOB, MPHUMEHICMBIX B
JeSITENbHOCTH; IpUEMBI | HCTOYHUKOB, NMPHUMEHSAEMBIX B | IpodeccHoHaNIbHON
CTPYKTypupoBaHus HuH(popManuy, a | mpodeccnoHanbHON JeSITeIbHOCTH; MIPUEMBI
Tak ke ¢Qopmar  odopmieHHS | AEATETBHOCTH; MIPUEMBI | CTPYKTYpPHUPOBaHUS
Pe3yIbTaTOB MOUCKA HHPOPMALIUH. CTPYKTYPUPOBaHHUS uH(pOpMaIH, a TaK xe popMaT
WHPOpMAIUH, a TaK ke popMat | ohopMIICHHS pe3ynbTaToB
odopmiieHus pe3yJIbTaToOB | IOMCKA HHPOPMAIIUH.
novcka HHGOpMaIHy.
Baapers: CohopmupoBaBmmecs Yposenn HABbIKOB I3 (1-6)
- HOMEHKJIAaTypoH HH()OPMAIMOHHBIX | cHCTeMaTHYecKHe BJIaJeHUsl | HOMEHKIIATY POt
HUCTOYHUKOB, NPUMEHSIEMBIX B | HOMEHKJIATYPOH MH(POPMALMOHHBIX
npodeCcCHOHANBEHON JEATENIbHOCTH, a | HH)OPMAIIMOHHBIX HUCTOYHUKOB, MPHUMEHICMBIX B
TaK e MpUeMaMU CTPYKTYPUPOBAaHHUS | HCTOYHUKOB, IPUMEHSEMBIX B | mpodeccnoHanbHON
nHpOpPMaLUH U ¢dopmarom | npodeccuoHaTEHON JOESTEeIbHOCTH, a Tak JKe
oopMiieHUsI pe3yNbTATOB TOHWCKA | JESITENBHOCTH, a Tak K€ | IpUEeMaMu CTPYKTYPHPOBaHUS
nHpOpPMaLUH npreMaMH CTPYKTypupoBaHus | uHGopmanmu U (opMaTom
uHpopMaru 1 QopmaToM | ohopMIICHHS pe3ynbTaToB
odopmiieHus pe3yabTaToB | MOMCKA HHPOpMAIIUN
novcka uHpopManuu
OK-4: D¢ dekTBHO B3aUMOIeliCTBOBATH U Pad0TATHh B KOJUIEKTHBE H KOMaH/Ie
3HaTh: CopopmuposaBmuecst YpoBennb 3HAHUM T (1-30)
- TICHXOJIOTHYECKHE OCHOBEHI | cHCTeMaTH4YeCKHe 3HAHUS O | ICHXOJIOTUYECKUX OCHOB
JIeSITEIIbHOCTH KOJUIEKTHBA, | ICHXOJIOTHYECKIX OCHOBAX | IesITeIbHOCTH KOJIJICKTHBA,
MICUXOJIOTHYECKHE 0COOEHHOCTH | 1eATETbHOCTH KOJUIEKTUBA, | ICUXOIOTrHYECKUX
JUYHOCTH,  OCHOBBI  TPOEKTHOMW | ICHXOJIOTUYECKUX ocobeHHoCTe! JUYHOCTH;
JeSITeNbHOCTH 0COOEHHOCTSIX JIMYHOCTH; | OCHOB MIPOEKTHOM
OCHOB MIPOEKTHOM | ACATEIbHOCTH
JeSITeTbHOCTH
Ymersn: CpopmupoBaBmmecs Yposennb YMEHUs! I3 (1-6)
- OpTaHU30BbIBATH paboty | cucreMaTuyeckne  yMeHHUsl | B3aUMOAEHCTBOBATD c
KOJIJIEKTHBA Y KOMAaH]IbI; OpraHU30BbIBATh PAbOTY o0yuaromumucs,




- B3aMMOJICICTBOBATh C KOJUIETaMH,
PYKOBOJACTBOM, KIHEHTaMHU B XOJ€
MpoQecCHOHATEHON IeATELHOCTH

KOJIJIEKTUBA U KOMaHbI.
BzanMonericTBOBaThE ¢
KOJUIETaMH, PYKOBOJICTBOM,
KJIMCHTaMH.

MPero/IaBaTeNsIMy,
COTpYTHUKAMU
00pazoBaTensHOM
OpraHM3aIliy B X0JI¢ 00yUeHUS,
a TaKkkKe C PYKOBOJACTBOM U
COTPYHUKAMU
9KOHOMHYECKOTO CyOBEKTa BO

BpeMs MIPOXOXKACHUS
MPAaKTUKU.
Baagers: CopopmuposaBuuecst Yposenn BJIA/ICHUA I3 (1-6)
- MpHeMaMH OpraHu3aiuu padoThl B [ cHCTeMATHYeCKHe BJaJdeHHs | IpHeMaMH OpraHH3aLuu
KOJIJIEKTHBE ¥ KOMaH[e npreMamMu opraHu3aunuu | pabotel B  KOJUIEKTUBE U
paboTbl B  KOJUIGKTUBE U | KOMaHZE
KOMaH[e

OK-5: OcymecTBJISITh YCTHYI0 M NUCbMEHHYI0 KOMMYHHKALMIO HA TOCYAaPCTBEHHOM si3bike Poccuiickoii

d)e)lepaunn C y4€TOM 0CO0EHHOCTEH COUATBHOIO U KYJbTYPHOI'0 KOHTEKCTA.

3HaTh: CpopmupoBaBmmecst YpoBens 3naHust 00 T (1-30)
- 0COOEHHOCTH COIMAIBHOTO | [cMcTeMaTH4ecKkHue 3HAHMSI 00 |OCOOCHHOCTSX COLMAIBLHOTO U
KYJIbTYPHOTO KOHTEKCTa; 0COOEHHOCTSIX COLIMANBHOTO M [KYJIbTYpHOI'O KOHTEKCTa;
- mpaBuiIa ohopMITCHUS KyJIbTYPHOTO KOHTEKCTa, npaBuiIax opopMiIeHus
JOKYMEHTOB U IIOCTPOEHHS YCTHBIX  |[IpaBuiIaX ohOpMIICHHS TOKYMEHTOB U TIOCTPOCHHS
COOOIICHHH. TOKYMEHTOB U TIOCTPOCHHUS YCTHBIX

YCTHBIX COOOIIICHUIA.

co0OLIeHU.
Ymern: CdopmupoBaBmuecst YpoBenb 3Hanmusi 0 rpamotHom|  TI3 (1-6)
- TPaMOTHO HM3JIaraTh CBOM MBICIM M [cHCTeMaTH4YeCKHe 3HAHMA OM3JI0KEHHUH CBOMX MBICIEH U O
0(pOpMIIATE TOKYMEHTBHI 110 FPaMOTHOM H3JIOKEHHH CBOMX|IpaBHIIax odopmieHun
npodeccCHoHANLHON TeMaTHKE Ha MpICIEd M O  TpaBUIAx|{TOKyMEHTOB 1o
TOCYJJApCTBEHHOM SI3BIKE, 0QOpPMIICHUH JTOKYMEHTOB IMO[IpodhecCHOHAIBHON TeMaTHKE Ha
MPOSIBJISATH TOJIEPAHTHOCTH B npodeccCHOHAIBHON TeMaTHKe HaIFocyI[apCTBeHHOM A3BIKE, KaK
paboueM KOJIJIEKTUBE. rOCYJapCTBEHHOM  SI3bIKE, KaK[IpOSBUTH  TOJIEPAHTHOCTh B

POSIBUTE  TOJIEPAHTHOCTH  BjpaboueM KOJJIEKTHBE

paboueM KOJIJIEKTHBE
Baagers: CpopmupoBaBmmecs YpoBennb Biagenusi HaBbikamy| 113 (1-6)
- HaBBIKAMHU TPaMOTHOTO TIOCTPOCHUSI [cMcTeMaTHYecKne  BJaJAeHUs[TPAMOTHOTO TIOCTPOCHUS YCTHOW
YCTHOM U MICbMEHHOH [HaBbIKaMH IrPaMOTHOTO THMCBMEHHOM KOMMYHUKAIHH
KOMMYHHKAIIU Ha TOCYAapCTBEHHOM [[TOCTPOCHHUSI yCTHOU WHa TOCYJApCTBEHHOM  SI3BIKE

si3pike Poccuiickoit denepannu

[MICHMCHHOM KOMMYHUKAIIUN HA

rOCyAapCTBCHHOM SA3BIKC

Poccuiickoii @enepanuun

Poccuiickoii @enepanuu

OK-09: ITorb30BaThCs Npo(heccHOHATBHOI TOKyMeHTanuell Ha rocy

AAPCTBEHHOM H MHOCTPAHHOM fI3bIKaX

3Hath:

- MpaBWja IOCTPOCHHS MPOCTHIX H
CJIOKHBIX MIPEIOKESHU Ha
podecCHOHANTBHBIC TEMbI; OCHOBHbBIE
o0mIeynoTpeOuTenbHbIC TJIarOJIbl
(ObiToBass W mpodeccruoHanbHas
JIEKCHKA);

- JIEKCUUECKHUH MUHHMYM,
OTHOCSIIIUICA K OIKMCAHUIO
MPEMETOB, CPEACTB U MPOIECCOB

Mpo(eCCUOHATBHON IEeATEIILHOCTH;

CdopmupoBaBuiuecsi YpoBeHb  3HaHUSI  paBUJY

CHCTEeMAaTHYeCKHe 3HAHUS [TOCTPOCHUS MIPOCTHIX u
MIPaBHUJI TIOCTPOSHUSI MTPOCTHIX HICIOXKHBIX — TPEJIOKEHUH  Ha

CJIOKHBIX  INPEAJIOKECHUI Halnpoq)eCCHOHaHLHLIe TEMBI;

podeccCuoHaIbHBIE TEMBL[0OCHOBHBIX

OCHOBHBIX 00IIeyTOTPEOUTENBHEIC TIaroJibl

001IIeyTOTPEONTENBHEIE TJIATOJIB

(OpiToBast W mpodeccroHaIbHAs
ITEKCHKA); JIEKCHYECKHM
MUHHMYM,  OTHOCSIIUHCS K

OIMMCAHUIO TPEAMCTOB, CPCACTB U

(Op1TOBas W TpodeccHoHaNbHAS
nexcuka); JIEKCUYECKUH]
MUHUMYM,  OTHOCAIIMICA K
OTMCAHUIO TPEIMETOB, CPE/ICTB U

[IPOLIECCOB  MPO(ECCHOHATBEHOM]

T (1-30)




- OCOOEHHOCTH  IPOU3HOIICHUS,;

npaBuia YTCHUA TCKCTOB

npodecCHOHANEHON HAMPABICHHOCTH

poreccoB  MpodeccHoHaIbHOM]
esITeIbHOCTH;
MPOM3HOIICHUSI, TIPABHI UTCHHS
TEKCTOB

1eITeIbHOCTH,  OCOOEHHOCTEN

OCO6€HHOCT€I>1IHPOH3HOHICHH$I; MpaBuUJI YTCHUS

TCKCTOB podeCCHOHATTEHOM]

po¢heCCUOHATBHOMHAIPABICHHOCTH

HapaBJICHHOCTH
Ymern: CdopmupoBasmmecs YpoBeHb yMeHHMS IIOHUMATh I3 (1-6)
- TOHUMAaTh OOMMH CMBICT YETKO [CHCTeMaTHYecKHe YMeHHsI CMBICT YETKO MPOU3HECEHHBIX
MPOM3HECEHHBIX BBICKAa3bIBAaHUK Ha [TOHUMATh BHICKa3bIBAHMH Ha H3BECTHBIC]
M3BECTHBIC TEMBI | CMBICIT 9ETKO IPOM3HECEHHBIX[TeMBl (IpodeccnoHalbHEIE |
(mpodeccronanbHble W OBITOBBIC), [BHICKA3bIBaHUI Ha HM3BECTHBIC/OBITOBBIC), TOHUMATh TEKCTHI HA
MOHUMATh TEKCTHl Ha  ©0a3oBble [TeMbl (mpodeccroHanmbHble HO0a30Bble  MpodeccHoHaIbHbIC
PO ECCHOHATTLHBIE TEMBI OBITOBEIC), TTOHUMATh TEKCTHI HA[TEMBI

O0asoBble  TpodeccHoHaTIbHBIE

TEMBI
Baanersn: CdopmupoBaBmuecst 'VpoBenb Baagenus HaBeikamu| 113 (1-6)
- HaBBIKAMHU TIOCTPOCHUSI MPOCTHIX U [CHCTeMATHYeCKHe  BJIAAeHHUS[IOCTPOCHUS MPOCTHIX u
CIIOKHBIX NpeAIOKCHUH Ha [HABBIKAMH TIOCTPOCHUSI MPOCTHIX|CIIOKHBIX — MPEIIOKEHUH  Ha
npodeccnoHabHbIE TEMBI; OCHOBHBIC [ CIIOHBIX TPEUIOKECHUH HAmpodecCHOHATbHBIE TEMBI,
00IIeyOTPEOUTENBHBIC [J1arojsl [podhecCHOHaIbHBIC TEMBIL;|0011ey IO TPEOUTEILHBIMU
(6prToBast W mpodeccroHanpHas |00MIeyOTPeONTENEHBIMH rITaroJamu (ObrTOBas u
JIEKCHKA); rIarojJamMu (ObiTOBas unpodeccoHanbHas  JIEKCHKA);
- 3HAHUSIMU JIEKCHYECKOTo [mpodeccroHanbHas  JIEKCHKA);BHAHUSIMA JIEKCHYECKOTO|
MHHUMYMa, OTHOCSIIIIET OCS K [BHaHUSMH JIEKCHYECKOTOMUHIMYMa,  OTHOCSILETOCS K
OIMCAHUIO TPEIMETOB, CPEICTB M [MUHMMYyMa, OTHOCSIIETOCS KJOMUCAHUIO MPEAMETOB, CPEACTB U
TIPOLIECCOB npohecCHOHaIBHOM |OMMCAaHMIO TPEAMETOB, CPEACTB HTPOIIECCOB  NPO(hECCHOHATHHON
JeSITebHOCTH nporeccoB  npodeccHoHaIbHOMIes TenbHOCTH

JICATCIIBHOCTHU

113 — npaxmuueckue 3adanus, T — mecmossvie 3a0aHus

1.2 IlIkabl OLlEHUBAHUS:

Texyuuii KOHTPOJIb YCIIEBAEMOCTH OCYILIECTBIISIETCS B paMKax OalbHOW CHCTEMBI B 5-0aJUTBHOM HIKAaJIe:

OL[eHKa 5 (((OTJ'II/I‘IHO») BBICTABJISCTCA CTYACHTY, €CJIM BBIIIOJIHCHBI BCC Tpe60BaHI/I${ K OTBCTY, 0003HAYCHEI np06neMa u

000CHOBaHA MX aKTYaJIbHOCTbh, COJIEPKAHNE BOIIPOCOB PACKPHITO MOJTHOCTHIO, JIOTUYHO M3JI0KEHA COOCTBEHHAS MMO3UIINS,
JaHbl TPABUIIbHBIE OTBETHl HA JOTIOJIHWUTEIBHBIE BOIPOCHI, BBIIIOJHSET NpPaBHUIbHBIC, yBEpEHHBIE JICHCTBUSA 110

MMPUMCHCHUIO ITOJTYUYCHHBIX 3HAHUM IIpU pCIICHUHN TECTA,

Onenka 4 («XOpOIIO») BBICTABISETCS CTYJAEHTY, €CIHM BBIIIOJHEHBI OCHOBHBIE TpPeOOBaHMS K OTBETY, HO NPU 3TOM

AOIYIICHbBI HCIOYCThI. B YaCTHOCTH, HUMCKOTCA HCTOYHOCTH B H3JIOKCHHUMU MaTCpuajida, OTCYTCTBYCT JIOTMYCCKasA
IMOCJICA0BATCIIbHOCTh B CYXKACHUAX, HAa NOIOJHUTCIIbHBIC BOIIPOCHI AAHBI HE IMOJHBIC OTBCTHI; BBIITOJJHACT IMPaBUJIbBHBIC

Z[eﬁCTBPIH 10 MPUMCHCHUIO 3HAHUHI IIpU PCIICHUH MPAKTUICCKOI'O 3a/JlaHUS;

OHGHKa 3 ( «V,IlOBJ'IeTBODI/ITeHLHO») BBICTABJIACTCA CTYACHTY, €CJIN CYHICCTBCHHBIC OTCTYIUICHUA OT Tp€60BaHHﬁ K OTBCTY.

B YaCTHOCTH, BOIIPOCHI ouiera OCBCHICHBI JIMIb YaCTUYHO, TOITYIICHBI q)aKTI/I‘IeCKI/Ie OIINOKHU IIpH U3JI0KECHHUU OTBETA UIIN
Ipu OTBECTC Ha AOMOJHUTCIIBHBIC BOIPOCHI; MMOKA3BIBACT B LICJIOM IIPABUJILHBIC ):[eﬁCTBPISI o MpUMEHCHUIO 3HAHUH npu

PEIICHUHN NTPAKTHUYCCKOT'O 3aIaHNs;

OLIGHKa 2 («HCV,[[OBJ'ICTBODI/ITCHLHO») BBICTABJIACTCA CTYACHTY, €CJIM BOIIPOCHI ounera He PACKPBLITHI, 06Hapy>KI/IBa€TC$I

CYHICCTBCHHOC HCIOHUMMAHUC TIPEAMCTA KypCa; HC IOKa3bIBACT CIIOCOOHOCTH MNPUMCHATL 3HAHUA IIpU PCHICHUHU

MMPAKTUYECKOT'O 3aIaHUs.

2 TunoBbie KOHTPOJIbHBIC 3alaHUA WJIH UHBIC MaTepUuaJibl, HeOﬁXOZ]l/lMl)le AJIsA OHCHKH 3HaHHﬁ, yMeHHﬁ, HaBbIKOB
u (HJII/I) onbITa I€ATC/IbHOCTH, XaPAKTCPUIYIOIIUX ITAIlbI (l)OpMHpOBaHHﬂ KOMHeTeHlII/Iﬁ B Ipouecce 0CBOCHUSA

o0pa3oBaTeJIbHOH MPOTrPaMMBI




IIpakTHYeckue 3a1aHuA:

3aganue Ne 1.

1. OopmuTs 3asBiIeHIE Kaccupa 3aBoaa «CBeT» ¢ Mpock00ii perocTaBuTh yueHnueckui ormyck ¢ 06.03.20  mo
18.03.20  mpomomkuTenbHOCTRIO 13 KaleHAapHBIX THEH Ha OCHOBAaHWH CIIpaBKH — BbI3oBa Ne 5655 ot 01.03.20 .
@.1.0. xaccupa VBanosa Mpuna IlerposHa.

2. OopMuTh TpUKa3 MO JIUYHOMY COCTaBY Ha OCHOBE MaHHBIX 3aganus Ne 1. [Ipukaz Ne 65k ot 05.03.20  «O
MPEeIOCTAaBIICHNH YYCHHYECKOro OTmycka» Kaccupy 3aBoma M.II. HMBawoBmoit ¢ 06.03.20  mo 18.03.20
MPOJIOJKUTEIBHOCTBIO 13 KaneHJapHBIX NHEW Ha OCHOBAaHUHU CIpaBKU-BbI3oBa Ne 5655 ot 01.03.20 u 3asBieHus
kaccupa W.I1. BanosHo#. [IpocTaBuTh BH3Y coriiacoBaHrs HadaidbHHKA OoTnena KaapoB O.A. CepreeBoid 1 OTMETKY 00
03HAKOMJIEHUH C NprKa3oM MBaHOBOM.

3ananue Ne 2.

1. OdopMHUTB ITPHKa3 MO OCHOBHOM AesTenbHocTH. B coorBeTcTBUM ¢ Pacnopsukennem Mununctpa ot 04.03.20
Ne 115 «O0 ycuneHn# MpOTUBOTIOKAPHOW 0€30MaCHOCTH M YCHUIJICHWW OXPAHbI B TIEPHUO TPA3THUYHBIX THEW» COCTABUTh
mpuka3 Ne 245 ot 06.03.20  w3nmaHHBIA nupekTopoM HaydHO-TIPOM3BOACTBEHHOTO OOBEIWHEHUS «ATpompudop» T.
Mocksbl M. /1. I"'ankuHbIM.

B pacnopsautenbHO# 4acTu BbIACIUTD 4 MyHKTA:

1. O6 opranuzanuu yOOpKH TEPPUTOPHU OObEAHHEHHS

2. O npoBepKe COCTOSHUS IEKTPOIPOBOIKU

3. O mpenocraBieHUM B CEKpeTapuaT IeHEPaJbHOTO IUPEKTOpa CIMCKa COTPYIHHMKOB, NMPEeObIBAHUE KOTOPBIX
HEO00XO0IMMO Ha TEPPUTOPHUH OOBEAMHEHUS B MPA3THUUHBIC THH

4. KoHTpob 32 NCTIOTHEHUEM BO3JIaraeTcs Ha riaBHOTO uHkeHepa oowenunenus I1.P. XKaposa.

Kaxxaprit myHKT paccMoTpeTs 1o cxeme «Komy?», «UTo HyKHO crienatb?», «Jlo kakoro cpoka?y.

Hanpuwmep, k 1.1 3aBenyromemy ckiagom O.H. Hukutury oprannzoBath yoOopky Tepputopuu a0 07.03.20 .

ITpocTaBuTh BU3Y INIABHOI'O HHXEHEPA

[MoctaButh 0TMETKY 00 ncnionnutene. Mcnomaurenem ssisiercs ConosbeBa Tenedon 302-34-56

2. Odopmuts pacniopsoxenne Ne 137 ot 10.03.20  riaBHOro mHX’eHepa MOCKOBCKOTO CTaHKOCTPOUTEIBHOTO
3aBoga «Texmann JI.M. Connuesa «O Baenpennu ctannapra OP/] CTII 02-601» Ha ocHOBe Npeayo)eHHBIX 00pa3IoB B
MNPUWIOKEHUU S U 6.

B pacnopsinutenbHoOM yacTu yka3aTh 4 MyHKTa:

1. O BHenpenun crangapra OP/I CTII 02-601 Bo Bcex cityk0ax, Ha y4acTKax U B CTPYKTYPHBIX ITOJIPA3ACIICHUAX
3aBona ¢ 01.04.20 .

2. O0 opranmzanuu 3ausTuil o uszydenuto CTII 02-601 co crenuanucTaMu U WHKCHEPHO-TEXHOJIOTHYCCKUM
nepcoHanoM (c ykazanueM «Komy» 1 ¢ Kakoro 4ncrna)

3. 00 opranuzanuu TupaxupoBanus 6iankoB OPJl, THIIOBBIX TEKCTOB U YHU(HUIIMPOBAHHEBIX (HOPM (C yKa3aHUEM
«Komy?»)

4. KoHTpoJb 32 UCIIOJIHEHHEM PACHOPSIKEHMST BO3JIIOKUTD HA 3aMECTHTEINS JUPEKTOpa 1o ooumm Bonpocam M.K.
buposga.

IIpocraButh Bu3y ropuckoncynsta I1.K. Jlynosa

[ToctaButh 0TMETKY 00 HMcronHuTene. Mcnonnurenem sisnsercs Xypasnesa tenedon 308-34-16

3apanme Ne 3.

1. CocraButh akT peBm3uu Kaccol npeanpuarus TOO "Cnaprak”" Ne 15 ot 14.03.20 . OcHoBaHmMeM SIBIISETCS
npuka3 aupexropa Ne 165 ot 13.03.20 .

B cocTaB koMuccum, MpoBOAAIIEH PEBU3NIO BXOIAT:

IIpencemarens - 3am. nupekropa C.H. Koznos

Unens! komuccun: 1. ['n. 6yxrantep H.M. Porosa

1. Cr. oyxranrep 3.A. OprnoBa

2. Bbyxranrep O.1. Yuaesa

[IpucyrcTBoBanu: 3am. ri. Oyxranrepa [.H. Kopones



kaccup B.M. MakcumoBa

Pesmsuss Oputa mpoemeHa B mepuon ¢ 14.03.20 1o 16.03.20

B pesynbTarte npoBeieHHON PEBU3UN YCTAHOBJIECHO:

1. OcTaTok HaJdWM4YHBIX JEHEr B Kacce mo cocrosHuio Ha 14.03.20  corjmacHO KacCOBOM KHUTH M JaHHBIM
Oyxrantepckoro ydera noinkeH coctaBisite 5000 pyo.

2. DakTUYECKHU OCTATOK HATMYHBIX JIeHeT B Kacce cocTaBisieT 4800 py6. Hemocraua nener B xacce - 200 pyo.

3. Henocraua HanW4yHBIX ACHET B Kacce oOpa3oBajiack 1o BuHE kaccupa B.M. MakcuMoBoit

AKT cocraBiieH B 3-X dK3eMInIsapax: 1-i 9k3. - B memo Ne 05-11

2-11 9K3. -TUPEKTOPY NPEATPUATHS

3-1 9K3. - 1. Oyxranrepy

B npunoxxennn oObsicHUTENbHAS 3anmucka kaccupa B.M. MakcumoBoid Ha 1 1. B 1 3K3. (caMy OOBSACHUTENBHYIO
3allUCKY MHICaTh HE HY>KHO, HEOOXOAMMO B TEKCTE aKTa CIENaTh MOMETKY O HATWYUU TPUIIOKEHH)

Odopmuts Tpud yrBepxkaeHus: aupextop A.A. bepkyr, nata yreepxxaerns 18.03.20 .

OdopMHTE peKBU3UT "OTMETKA O HANpaBlIeHHH JOKYMEHTa B 1e10"

Ucnomautens B.A. Anykun nara 25.03.20 .

2. CocTaBUTh OOBSICHUTEIBHYIO 3aIIMCKY Ha UM 3aBEIYIOLIETO OTAEICHUEM O PUYKHE OII034aHus Ha 1-1o mapy
17.03.20 . B TekcTe yka3aThb IpUYUHY OTIO3aHMUS.

3ananue 3.

CoctaButh JokiagHyto 3amucky oT 18.03.20 . HamucaHHyl0 HadaidbHUKOM ympaBieHus B.O. WnbunbiM,
aapecoBannylo ['enepansHoMmy aupekTopy OAO «IlepeBo3km» T.I1. [JaHunuHy o nepeBoae Ha JOKHOCTD.

[IpyunHOM, MOCIYXKUBLIEH COCTABICHUIO AOKJIATHOW SIBISIETCS PEOpPraHu3alusl CTPYKTYphl YIPAaBICHUS H
YKpYIIHEHHE OTICIIOB B pe3yJbTaTe Yero MpoUCXOJUT IepepacnpeesieHine QyHKIUI COTPYAHUKOB.

HavansHuk ynpaBnenuss WMneuH npocuT nepeBectu crapuiero skoHomucta CT. HukomaeBa u3 otnmena
aBTOMO6I/IHBHI>IX IEPEBO30K B TAMOKCHHBIC OTACI C IMOCICAYIOIIUM BHECCHHUEM M3MEHCHUH B IITATHOE pacrucanue.

3ananme Ne 4.

1. CocTaBuUTh 3asBIICHUE O TIpUEME Ha PadoTy.

HcnonHuTh He0OX0AMMbIE BU3bI Ha 3asIBJICHUU.

Hanoxutb PE3OIIOLUIO PYKOBOAUTEIIA MPEANIPUATHUSA HA 3aABJICHUC.

2. CocraButh npodeccuoHaIbHOE pe3toMe MTPOrpaMMHICTa

3. CocTaBuUTh NPUKa3 O 3aYMCICHUN HA PabOTy B COOTBETCTBYIOIIEE MTOAPA3ACICHHE, C ONPENEICHHOI0 YHCIa, C
OIPEACICHHBIM UCTIBITATCIIbHBIM CPOKOM, C YCTAHOBJICHUEM YPOBHS OIUIAThI TPyAda COrJIaCHO JIMYHOMY 3adaBJICHUIO, BU3aM
1 PE30JIIOLUH Ha HEM U TPYJOBOMY JI0TOBODY.

3aganne Ne S.

1. OTBeTHTE HA BOIPOCHI:

- B UEM 3aKJIIOYAIOTCS LEIH U 3a/1a4H CIIy>KObI IeONIPON3BOACTBA?

- B UEM 3aKII0Yar0TCsA (QYHKLUHUH CIIYKO0 J1eI0nmpon3BoacTBa?

- Ha30BUTE NpaBa U OTBETCTBEHHOCTH CITY>KO J€JIONPOU3BOICTBA

- KaK CIIy>k0a JeJIoNpon3BO/ICTBA B3aUMOACHUCTBYET € IPYTHMH MOAPA3IEICHUSIMU IPEAPUATHS?

2. OtBeTbTe Ha BOMPOCH: Kakue TpeOOBaHUS TPEABSABISIIOTCS — cekperapro-pedepenty?  Kakumu
npodecCHOHANBHBIMU M JIMYHBIMU Ka4€CTBAMHU OH JIOJDKEH 00anaTh?

3. IlpencraBbTe HArISAAHO OPraHU3ALUOHHYIO CTPYKTYPY KaHIEIAPUHA MAJIOT0 NPEATPUSLTHSL.

4. IlpencraBbTe HATJIATHO OPTAHU3ALMOHHYIO CTPYKTYPY KaHIEISIPUH KPYITHON OpraHU3aIii.

3aganue Ne 6.

1. CoctaBpTe HH(POPMALIMOHHOE MTUCHMO O TIPOIAaXKe YACTHBIM M TOCYAaPCTBEHHBIM MPEIPHUIATHASIM IIE€PCOHATBHBIX
KOMITBIOTEPOB TI0 JOTOBOPHOM CTOMMOCTH Y O BO3MOXKHOCTU IIPUHUMATh 3aKa3bl HA COCTaBJIICHUE TIPOTPAMM.

2. CocTraBbTe MHCHMO-TIPHUIJIAIICHUE OPraHU3aIMOHHOT0 KoMUTeTa «BepTonieHTp» ¢ npeyiokeHueM MOCETHTh
MEXTYHAPOIHYO CIICIUAIH3UPOBAHHYIO BRICTABKY « DKOHOMHUS MATEPUATBHBIX U TOILIMBHO-IHEPTE€TUIECKIX PECYPCOB B
CTpOI/ITeJ'IBCTBe n HpOMBIIHJ'IeHHOCTI/I». BBICTaBKa HpOXO]lI/IT B IIAaBUJIBOHE BBICTABOYHOT'O KOMIIJIEKCA B T. POCTOBC - Ha -

Hony.



3. OdopMuTh KypHaJ yueTa BXOJANINX JOKYMEHTOB: HOMEp AokyMeHTa 171/-3; cpok ucmomnenus 27.12 2022;
ucnojuutens Ceprees; mara gokymenra 18.12.2022; ucxomsmiuit Ne 1-2/82; aBrop-ormpasureibr OO0 «3Bpay»; KpaTkoe
coxepykaHue (3arojoBOK) aTta MmocTymuieHus qokymMenTa 21.12.2022 o cokpamennn moctaBok THT 22.12.2022; moamwuch
ucnonaurens Ceprees.

Kputepun onennBanus:

3a ceMecTp CTYIEeHT JOJKEH BBIITOIHUTE BCE 3a/IaHUsI.

- OLEHKa 5 («OTJIIMYHO») BBICTABIACTCS, €CIM 3aJaHHs BBIIIOJHEHBI CAMOCTOSTENIBHO, B IOJHOM OOBeMe, HaiileHa,
000011IeHa 1 CUCTEMaTU3UPOBaHa HEOOX0quMast HHGOPMATIHS

- o1leHKa 4 («XOPOIIO0») BBICTABIISIETCS] CTYIEHTY, €CIM 33aHUs BHIIIOJIHEHBI CAMOCTOSTENILHO, B IOTHOM 00BbeMe, OTHAKO
JOMYLICHBI He3HAYUTEIbHbIE OIIMOKH, HCIIPABJICHHBIE TP YKa3aHUU Ha HUX

- OIeHKa 3 («yIOBIIETBOPUTEIFHO)) BBICTABISIETCS CTYACHTY, €CIIH 3aJaHMs BBITIOJHEHBI CAMOCTOSTENEHO, B MOIHOM
o0beMe, OTHAKO AOMYIICHBI OIIMOKH, UCTIPaBIICHHBIE C 3aTPYJHEHUEM NIPU YKa3aHUH Ha HUX

- o1leHKa 2 («HEYIOBIETBOPUTEIHHOY) BEICTABIISICTCS CTYICHTY, €CIIM 33JaHHS HE BBHITIOIHEHBI B TIOJTHOM O00bEMe.

TecToBbBIE 3a1aHUA:
1. JIOKyMeHTHpOBaHHE — ITO:
a) MpUJaHUE IOPUINUECKOM CHUIIBI IPUHATOMY YIIPABIEHUECKOMY PELICHHIO C TOMOIIbIO IOKyMEHTOB,;
0) 3aIMCh B COOTBETCTBUH C 3aKOHOAATEILCTBOM;
B) CO3/IaHUE IOKYMEHTOB, T.€. 3alMCh TI0 yCTAHOBIEHHBIM (hOopMaM HEOOXOIUMOM IJIs yIIPaBICHUS HHPOPMAIIHH.

2. JlokyMeHTanmmoHHOe 00ecTieueHre yIpaBIeHHUS — 3TO:

a) oTpacib JIeATEIBLHOCTH, O0ecleurBalomias IOKYMEHTHPOBAaHHUE M OpraHU3alHio padoThl ¢ O(QUIUATBEHBIMH
JIOKyMEHTaMU;

0) nmpueM u 00paboOTKa JTOKYMEHTOB, HEOOXOAWMBIX /ISl MPUHATHA YTPABICHYECKNX PEIICHUH W peaTn3aiuu
ynpaBlieHYECKUX YHKIUH;

B) 3aITUCh 110 YCTAaHOBJICHHBIM (popMaM WHGOPMAITH, HEOOXOAMMOMH 110 pean3aiiy yIPaBICHYECKUX PEIICHHH.

3. Omnpenenenue TEpPMUHA «JOKYMEHT):

a) 3adUKCHpOBaHHAs Ha MaTEepPUAILHOM HOCcUTeNe HH(GOPMAIMs C PEKBH3MTAMH, IO3BOJIIOIIMMH €€
WACHTHU(QHUIIUPOBATS;

0) CpencCTBO 3aKpeIUICHUS Pa3IMYHBIM CIIOCOOOM Ha CHENHATbHOM MaTepHAIBHOM HOCHTENEe HH(pOpManuu 00
YIIPaBICHYECKUX PELICHUSX;

B) MaTepUaIbHBINA OOBEKT € 3alieYaTieHHOW HHpopMauen.

4. CormacHo TtpeboBanusiv, ycrtanoBieHHbIM B ['OCT P 6.30-2003, xaxjoe mpeanpustue o0s3aHO
HNPUMEHSTE!

a) oOmuii OaHK, OJIaHK TIpUKa3a, OJIaHKH KOHKPETHBIX BUIOB JJOKYMEHTOB;

0) OnaHK MpeanpusThs, ONaHK MHChMa, OJTAHKH KOHKPETHBIX JOJIKHOCTHBIX JIHII,

B) OnaHK mucbMa, o0muMid OnaHK, OJTaHKW KOHKPETHBIX BUAOB TIOKYMEHTOB.

5. ®opmysip-00paser] OpraHU3alMOHHO-PACTIOPSAUTEILHOTO IOKYMEHTA MPEICTABISACT COOOM:
a) MaKkeT OJlaHKa JJOKYMEHTA, MOJITOTOBJIICHHOTO K U3/ITAHUI0 THITOTPad)CKUM CITOCOOOM;

0) oOpa3ser| O1aHKa JOKYMEHTA;

B) CXEMY PacIOJIOKECHUSI PEKBU3UTOB OPTaHH3AIMOHHO-PACTIOPSIUTEIBHOTO JOKYMEHTA,

r) 00pasel; KOHKPETHOTO BH/Ia OPTaHU3AIIMOHHO-PACTIOPSIUTEILHOTO JOKYMEHTA.

6. B kakoM BapuaHTe OTBETa MPaBWILHO HAa3BaHBI PEKBU3UTHI O0IIIET0o OJaHKa!

a) HaMEHOBAaHMWE OpraHM3allMd, SMOJIeMa OpraHM3alliyd WM TOBApHBIM 3HAK, HAUMCHOBAaHUE BHUA JOKYMCHTA,
OI'PH, MHH/KIIII, 3aromoBoK K TEKCTY, ajapecar;

0) HaMMEHOBaHUE OpraHU3al[MK, MECTO IS BUAa JOKYMEHTA, JaTa, peruCcTpallMOHHBIH HOMEp JOKYMEHTa, MECTO
COCTaBIICHHS,



B) HAMMEHOBaHUE opraHu3anui, koj opranuszanuu, OI' PH, MTHH/KIIIIL, cipaBouHble naHHBIE 00 OpraHU3aIlim, 1aTa,
PETUCTPAIMOHHBIA HOMEP, CChUIKA Ha PETHCTPAITMOHHBI HOMED U JaTy JOKYMEHTA.

7. Hywmepariust cTpaHuUIl JOKyMEHTa TPOU3BOIATCS:
a) 110 IEHTPY HIDKHETO OIS,

0) B IpaBOM HIDKHEM YTITy JOKYMEHTA;

B) TIO IIEHTPY BEPXHETO TOJIS;

T') B TIPAaBOM BEPXHEM YTJIy JTOKYMEHTA.

8. PexBH3HT HOKyMEHTa — 3TO:
a) pupmeHHBIH ONaHK;

0) OCHOBHAs! YacCTh JIOKYMCHTA,
B) €r0 OTAEIbHAS YacTh.

9. Kakne crioco0Ob1 oopMIIeHHS JaThl B TOKyMEHTaX SBISIOTCS PABUIHHBIMU?

a) 05.02.07. 1) 5 despansa 2007 .
6) 05.02.2007 r. e) 07.02.05
B) 05 derpans 2007 r. K) 05 deBpamns 2007

r) 2007.02.05

10. O6s13aTeTbHOMY YTBEPKACHUIO TIOJIEKAT:
a) MPHUKa3bl;

0) ciry>xeOHBIE 3aITHUCKU;

B) KOHTPAKTHI;

T') IITaTHOE PACIUCAHUE;

1) TapaHTUIHBIE THCHMa.

11. ABTOpOM Ciry>ke0HOTO TUChMA SIBIISIETCS:

a) JI0JDKHOCTHOE JINIIO, TIOANKCABILEe JOKYMEHT;

0) MCIIOTHUTENb, COCTABUBIINN JIOKYMEHT;

B) OpraHHU3aLysl, OT UMEHU KOTOPOH OTIIPABIISETCS ITHCHMO.

12. Ha xaxoM ciy»’eOHOM MHChbME MTPOCTABIISIETCS CChIJIKA HA HOMEP M JaTy JOKyMEHTa:
a) TapaHTUITHOM;

0) CONMPOBOAUTEIHLHOM;

B) OTBETHOM;

T') UMPKYJISIPHOM;

1) Ha BCEX MUChMaXx.

13. Uro stBiIsIeTCS MaTOM MPOTOKOJIA:
a) JlaTa MOAIMCaHYS,

0) nara 3acefaHus;

B) JIaTa PErUCTPAIIHH.

14. OT™MeTKa 0 KOHTPOJIE TPOCTABIISACTCS HA JOKYMEHTE:
a) Ha BEPXHEM I10JIe B IPABOM YTIIy;

0) Ha HIXKHEM I10JIe B IPABOM YTIIY;

B) Ha JIEBOM IIO0JIE;

I') IPOU3BOJIBHO.

15. PexBusut «llognucek» Ha JHOKyMEHTax, MOJMUCHIBAEMBIX JIBYMS JTOJDKHOCTHBIMH JIMIIAMH OJIHOTO YPOBHS,
o opMITIETCS:

a) B IBa psAZia Ha OJHOM YPOBHE;

0) oJlHA TOAMHKCH TIOJT IPYTOM;



B) 110 O,I[HOfI IoAIrCH B HBOﬁHOM KOJIMYCCTBEC 3K3CMIUIAIPOB JOKYMCHTA.

16. B pe3ynbraTe pacCMOTPEHHUS PYKOBOIUTEIIEM BXOMASIIETO TIOKYMEHTA Ha HEM MOSBIISCTCS
a) TIOJIITNCK;

0) pe3oronus;

B) BH3a.

17. Pe3omronus mpoCTaBIseTCs:

a) B IPaBOM BEPXHEM YTIIY;

0) Ha MOJSIX TOKYMEHTa,;

B) Ha JII0OOM CBOOOHOM MecTe IOKYMEHTa, KpoMe TIOJIeH;
T') IOJ] peKBU3UTOM «IloAITUCHY.

18. Kaxkoif peKBU3HT He BXOIUT B (OPMYJISIp IPHUKA3a 0 OCHOBHOM JIEATEIbHOCTH:
a) Ha3BaHHUE OPTaHU3AIINH;

0) BUI TIOKYMEHTA;

B) MECTO M3IAHMUS,;

I') ajpecar;

1) 3ar0JIOBOK K TEKCTY.

19. JIokyMeHTOOOOPOT yupeKICHUs pealu3yeTcs B BUIC TOKYMEHTOIIOTOKOB:
a) BHEILIHUE, BHYTPCHHHE;

0) odunranbHbIE, INYHBIE;

B) HH(QOpPMAIMOHHBIC, PACTIOPSIUTEIIbHBIC,

T') 10 OCHOBHO#! JAESATEIBHOCTH, [0 INYHOMY COCTAaBY;

1) BXOJISIIME, UCXOISIIIE, BHYTPEHHHUE.

20. Kakne TOKyMEHTHI SIBIISIOTCS PACIIOPAIUTEIbHBIMU:

a) TOJDKHOCTHASI HHCTPYKIHS, MIPHUKA3, pEIIeHre, YKa3aHue, yIpeaUTeIbHbIN 10T0BOp (KOHTPAKT);
0) npukas, peleHne, ykazaHue, IOCTaHOBJICHUE, PACTIOPSKEHHE;

B) pelieHue, J0roBop (KOHTPAKT), yKa3aHUE, IPUKA3, TPOTOKOJ, PaCTIOPSKEHUE.

21. Kakne TOKyMEHTHI SIBIISTFOTCSI OPTaHU3alIMOHHBIMHU:

a) ycTaB, MOJIOKCHHE, MHCTPYKITUS, CTPYKTYpa U IITaTHAS YUCICHHOCTD, IITATHOE PACIIUCAHUE, IPABHIIA;
0) ycrTaB, IOJOXEHHE, IPOTOKOJI, TOCTAaHOBIIEHHE, TIPaBUJIa, ITATHOE PaclicaHue, JOroBOp (KOHTPAKT);
B) yCTaB, MOJIOKEHNE, MHCTPYKIINA, IITATHOE PACTIMCAHUE, TIPaBUIIA, IPUKA3, TOTOBOP (KOHTPAKT).

22. Bxoasmuii JOKyMEHT MPOXOIUT CIIEAYIOIINE dTarbl 00padOTKH:

a) COCTaBJIEHHUE IPOCKTAa — COIVIACOBAHHME — O(QOPMIICHHE — TMOAMMCAHUE — PETHCTPAlUs — HWCIOJHCHHE —
HaIpaBJICHUE B JIETIO;

0) nmpueM — mepBHYHAs 00pa0OTKa — MpPEABAPUTEIBHOE PACCMOTPEHHE — PACCMOTPEHHE PYKOBOAUTEIEM —
KCIIOJIHEHUE — HalpaBIICHUE B JEJIO;

B) COCTaBJICHHWE IPOEKTa — COrIacoBaHHME — OGOpPMIICHHE — TOJIHCAHWE — PETHCTpalys — HCIOJHEHHE —
OTIIPABIICHUE;

I) mpueM — IMepBUYHAs o0paboTka — TMpeNBapUTEIbHOE PACCMOTPEHHE — PETUCTpAIls — pPaccCMOTpEeHUe
PYKOBOJHTEIIEM — UCIIOTHEHHUE — HATIPABIICHUE B JIEJIO;

1) ohopMIIEHHE TOKYyMEHTOB — MOJIITACAHNE — PETUCTPAITUS — COTJIACOBAHNE — YTBEP)KICHNE — OTIIPABKa.

23. Ucxonsmiuit JOKYMEHT MPOXOIUT CJICAYIOIIHNE TaIlbl 00paOdOTKH:

a) COCTaBliEeHHE IPOEKTa — COIJIACOBaHHME — O(QOpPMIICHHE — TMOANMHMCAHUE — PETHCTpPalus — HCIOJHEHHE —
HarpaBJICHUE B JIEJIO;

0) mpueM — IepBOHAYaNbHAs 00paboOTKa — MPEeIBapUTEIHLHOE PACCMOTPEHHE — PACCMOTPEHUE PYKOBOIUTEICM —
WCTIOJTHEHHE — HAIIPABIICHUE B JIEJIO;



B) COCTaBJICHHE TPOCKTa — COTJIACOBAHHE — O(OPMIICHUE — TIOJIITUCAHNE — PETUCTPAIIHS — UCIIOJIHEHUE — OTIIPABKA,;
r) oopMIIeHHE JJOKYMEHTA — ITOJIITHUCAHUE — PETUCTPALIUS — COTIACOBAHUE — YTBEPXKJICHHE — OTIPABKA.

24. BHyTpeHHUH TOKYMEHT POXOJUT CIEAYIOIINE TAIbl 00padOTKH:

a) COCTaBJICHME IPOEKTa — COIJIACOBaHME — O(OpMIIEHHE — IOANUCAHWE — PETUCTpauus — HCHIOJIHEHUE —
HaIpaBJIEHUE B JIEJIO;

0) mpueM — mepBOHadanbHas 00pabOTKa — MpPEIBApUTENIBHOE PACCMOTPEHHE — PACCMOTPEHUE PYKOBOAUTEIEM —
WCIIOJIHEHHE — HallpaBJICHHE B JIEI0;

B) COCTaBJICHHE MIPOEKTa — COTIaCOBaHUE — OPOPMIICHNE — IIOANIMCAHNE — PETUCTPALINS — OTIPABKa;

I) IpUeM — IepBOHAYajbHAsi 00pabOTKa — IpPEABAPUTEIBHOE PACCMOTPEHHME — PETUCTpalUs — PacCMOTPEHHE
PYKOBOJUTEIEM — HCIIOJIHEHUE — HANIPaBJICHUE B JIEJI0;

1) opopmiieHre JOKyMEHTa — MOAMUCAHNE — PETUCTPALIUS — COTTIACOBaHKE — YTBEPKIEHHE — OTIIPABKA.

25. OcHOBaHUE W3/IaHUs NIPUKa3a [0 OCHOBHOM JIEATEIIEHOCTH COJICPIKUTCSI:
a) B 3aT'OJIOBKE;

0) B KOHCTaTHUPYIOIIEH YacTH TEKCTa;

B) B IIPUJIaraeMbIX JOKYMEHTax;

T') B pacClopsSIUTEIbHON YaCTH TEKCTA PUKa3a.

26. OcHOBaHUWE W3/IaHUs TIPHKa3a 00 YBOJFHEHUH COTPYIHUKA PUPMBI CONESPIKUATCS:
a) B 3aT'OJIOBKE;

0) B KOHCTaTUPYIOIIEH YacTH MpHUKa3a;

B) B o3uLuu Tekcta «OCHOBaHUEY;

T') B IpUJIaraeMbIX JOKYMEHTaX;

1) B pacropsIuTeIbHOW YacTH TeKCTa MpHKasa.

27. Cpoku XpaHEHHsI JOKYMEHTOB MOTYT yCTaHABINBATh:

a) pyKOBOAMTEJIb OPraHU3aLUH;

0) 3aBe/IyrOIINI BEZIOMCTBEHHBIM apXHUBOM;

B) HaYaNbHUK ciIyx0b1 JJOY;

I') SKCIIEPTHO-IIPOBEPOYHBIE KOMHCCUH APXUBHBIX YUPEKICHUH.

28. Homenknatypa aen — 3to:

a) CIIMCOK CTPYKTYPHBIX MO/pa3aAeieHuil Gupmsi;

0) criucok Jie1 PUPMBI ¢ YKa3aHUEM CPOKOB XPaHCHHS,
B) CITUCOK JIEJ, IePe/IaBacMbIX B apXUB.

29. HomeHkmatypa Jiesl OpraHu3aliy Mo UICKHT IePeyTBEPKICHHUIO:

a) KaX<IbIi TOJT;

0) pa3 B J1Ba roj1a;

B) pa3 B TpH roAa;

T) pa3 B IATH JIET (B ciydae, eCiIi CTPYKTypa U (PyHKIIMH OpraHU3aI[ii KOPEHHBIM 00pa30M HE N3MEHSUIHCH).

30. Kakum u3 nepedncieHHbIX HOPMAaTUBHBIX aKTOB PYKOBOJACTBYeTcs ciyx0a JOY?
a) TOTOBOPOM

0)I0CTaHOBJICHHEM

B)3aKJIIOYCHUEM

T')IIOJIOKEHUEM

HHCTpyKIHsI 0 BBHINOJHEHUIO.

[Tpu BBRIMOMHEHNH TECTOBBIX 3aJaHUN O0YYAIOUIMIICS JOKEH BHIOPATh OJMH WM HECKOJIBKO BEPHBIX OTBETOB U3
MIPEIJIOKCHHBIX BAPHAHTOB.

Kputepun orieHuBaHUS:

- OIICHKA 5 («OTIMYHO») BBICTABIISCTCS, €CIIM MPaBUIIBHBIC OTBETHI TaHbI Ha 85-100% Bompocor



- olleHKa 4 («XOpOILI0») BBICTABIISIETCS CTYIEHTY, €CJIM MPaBUIIbHBIE OTBETHI AaHBI Ha 65-84% Bompocos

- OIIeHKa 3 («yIOBJIETBOPHUTEIHHOY ) BBICTABISIETCS CTY/ICHTY, €CIIU MPaBHIIbHBIE OTBETHI AaHbI Ha 50-64% BompocoB

- OlLIeHKa 2 («HEYyIOBJIETBOPUTEIILHO») BBICTABISETCS CTYACHTY, €CIH MpaBUIIbHBIE OTBETHI JAaHBl Ha MeHee 50%
TECTOBBIX 3aJlaHUN

3. Merogu4yeckne MaTepHaibl, ONpeaesiionue Npoueaypbl OlleHUBAHUS 3HAHNI, YMeHHUI1, HABBIKOB U (WJIN)
ONBITA 1eATETbHOCTH, XapAKTEePHU3YIOIIHX 3TAaNbl (JOPMUPOBAHNA KOMIIETeHIMIA

[Iponeaypa olieHWBaHUS 3HAHWMN, YMCHHW, HABBHIKOB W (WJIM) ONBITA JEATCILHOCTH, XapaKTSPH3YIOIIUX 3TaIlbl
(hopMHpOBaHNS KOMITETEHIII COCTOUT U3 TEKYIIET0 KOHTPOJIS.

Tekymuii KOHTPOJIb YCIIEBAEMOCTH ITPOBOAUTCS C UCIOIB30BAHUEM OLICHOUHBIX CPEICTB, MPEACTABICHHBIX B II. 2
JAHHOTO NPUJIOKEHHUA. Pe3ynapTaThl TEKYIIET0 KOHTPOJS MOBOIATCA 1O CBEICHUSA CTYACHTOB JO IMPOMEXKYTOUYHOM
aTTEeCTaIllMN U yUYNTHIBAIOTCS TIPY OLICHWBAHUM 3HAHWI, YMEHWH, HABBIKOB U (MJIM) OMBITA AEATEITHHOCTH.



pnioxenune 2
METOIUYECKHUE YKA3AHUA JJI51 OBYUYAIOIIUXCS 110 OCBOEHUIO TN CIUITIMHBI
OI1.06. lokymMeHTALlMOHHOE 00ecnieyeHHe YIpaBJaeHus!

MeTtoandeckue ykazaHHs JJisl CTYJACHTOB 1o ocBoeHuro aucuumuuiel OI1.06. JJokymeHnTanuonHoe obecrieueHue
YIpaBIEHUS SIBITIOTCSA YacThI0 paboyeii MporpaMMbl TUCITUILTHHBI (TIPHIIOKEHNEM K pabouei mporpaMme).

Pabouas mporpamma aucummumabl OI1.06. JlokymeHTanmmoHHOe oOeclieueHre YNpaBlIeHHS YTBEP)KIAeTCs
JUPEKTOPOM KOJUIEIXKA IS 3y4eHHsI TUCUUIUIMHBL. OnpenenseT Ueiy U 3a1adl TUCHUIUIMHBL, (OpMHUpYeMbIE B XONE €€
W3yYeHHS KOMIETCHIMH U UX KOMIIOHEHTHI, COACPKaHUEe N3y4aeMOro MaTeprania, BUABI 3aHATHH U 00BbEeM BBLACISIEMOTO
yueOHOT0 BpEMEHH, a TaKKe MOPSAAOK M3ydeHHs M mpernoaaBanHus yueOHou mucummuael OI1.06. lokymeHTanmoHHOE
obecrniedyeHue yrpaBieHHs.

st caMmocTosiTenbHOM yu4eOHOH paboThl CTYJIeHTa BaXKHOE 3HAYCHUE UMEIOT pasnenbl «CTpyKTypa U cofep KaHue
TUCTIATIINHBI (MOTYIIS)» B « Y 4e0HO-MEeTOqNYecKoe U HHPOPMAIIMOHHOE 00ecTIedeHne TUCITUTLTNHBI (MOTyIis1)». B mepBom
YKa3bIBAIOTCSl pa3fenbl M TeMbl H3y4yaeMoOH AMCLMIUIMHBI, a Talkke BHUIbl 3aHATUM M IUIAHUPYEMBId 00BeM (B
aKaJeMMYecKMx  vacax), BO  BTOPOM  —  pEKOMEHJyeMas  JuTeparypa W  TepeyeHb  pPecypcoB
nH(POPMAITMOHHO-TEIEKOMMYHUKaMOHHONH cetn  "WuTepHetr". Paboras ¢ pabodeilt mporpamMmor TUCIHILTHHEI,
HEO0X0IMMO 00paTUTh BHUMaHHE Ha CIEAYIONIEE:

— HekoTopble paznmensl win Tembl aucuuiuimHbl OI1.06. JlokymMeHTanmoHHOEe oOeclieueHrne YIpaBIeHUS He
pa3buparoTcsi Ha JEKUMAX, & BBIHOCATCS HA CAMOCTOATEJIBHOE M3yUCHHME IO PEKOMEHIYeMOH Yy4eOHOH JuTeparype H
yueOHO-METOANYECKUM pa3padoTKaMm;

— coJepKaHuE TeM, BEIHECEHHBIX Ha CAMOCTOSITEIbHOE U3yUYCHHE, B 0053aTEIIbHOM MOPAIKE BXOJUT COCTABHOM
YaCTbIO B TEMbI TCKYIICTO U IMPOMCEIKYTOYHOT'O KOHTPOJIA,

I[HSI IMOArOTOBKM K TEKYHIEMY KOHTPOJIIO CTYACHTBI MOTYT BOCIIOJIb30BaThCAd OLCHOYHBIMU CpPCACTBaAMU,
npencraBieHHbiME B [Ipunoxxennn 1 k paboueir mporpamme mucrurumabl OI1.06. JlokymMeHTanmmoHHOE obecriedeHne
YIIpaBJIEHHUS.

1. Onucanue nocjaea0BaTeIbLHOCTH JeiiCTBUI CTYAeHTa

[Mpucrynast kK U3yYeHUIO TUCIMILIMHBI HEOOXOJUMO B MEPBYIO OYepeb O3HAKOMUTHCS COACpIKaHHEeM pabouei
nporpammel  puciumuinabl OI1.06. JlokyMeHTanmoHHOEe oOecrieueHue yrpaBieHus, rne B pasgene «CTpykrypa u
coJiepyKaHue JUCIUILUIMHBI (MOJTYJIs)» MPUBEACHO 00IIee PaclpeICIICHUE YaCOB ay TMTOPHBIX 3aHATUH U CAMOCTOSATEIILHOM
pabotsr o Temam quctumuinHbl OI1.06. JlokymMeHTannoHHOe 00ecTiedeHne yIpaBIeHUs U BIIaM 3aHATHIA.

3amorom ycrmentHoro ocBoenus auctmiumHel OI1.06. JlokymeHTanmoHHOe oOecriedeHue YIpaBIeHHS SBISETCS
TIOCEIICHNUE JICKIIMOHHBIX 3aHATUNA W BBIMOJHEHUE MPAKTHUYECKUX 3aJlaHUW, TaK KaK MPOIYCK OJHOT0, a TeM Oosee
HECKOJIBKHX 3aHSATHI MOXKET OCJIOXHHUTHh OCBOSHHUE Pa3JIeNIOB Kypca.

Jlexu UMEIOT TENBI0 J1aTh CHCTEMAaTH3UPOBAHHBIE OCHOBBI HAYYHBIX 3HAHUHN MO COACPIKAHUIO JUCITUTUIAHBI
OI1.06. JloxymeHTanmoHHOE oOecreueHne yrpaBieHUs. [lpu u3ydeHMm M TpopabOTKE TEOPETHYECKOro Marepuaia
HEeO00XOIUMO:

— TIOBTOPUTH 3aKOHCIIEKTUPOBAHHBIA Ha JIEKITMOHHOM 3aHITHH MaTepHal M JOMOJHUTH €ro C Y4eTOM
PEKOMEHIOBAaHHOH 110 JAHHOW TEME JIUTEPATyPhL;

— IIPH CAMOCTOSTEIHFHOM U3YICHUH TEOPETUICCKOU TEMBI TIOJITOTOBUTEH KOHCIIEKT, UCTIONE3YS PEKOMEHIOBAaHHBIC B
pabodeii mporpamMme TUCIUILTHHBI JINTEPATYPHBIC UCTOYHUKH U AJIEKTPOHHBIE 00pa30BaTeIbHEIE PECYPCHI;

— OTBETUTH HA KOHTPOJIBHBIC BOIIPOCHI IO TEME.

IIpakTrueckue 3agaHus TPOBOIITCS C MENBI0 YIUIYOJICHHUS W 3aKPEIUICHHUS 3HAHUH, MOTyYEeHHBIX Ha JICKINIX, B
MpoIIecce CaMOCTOATENFHOM paboThl ¢ y4eOHOH TUTEepaTypon.

B xoxe mpakTHueckoro 3aiaHus 00yYaronIuecs BBIMOIHSIIOT OJHO MPAKTUYECKOE 3aJaHHE IO PYKOBOJICTBOM
MIPETOIaBaTENs B COOTBETCTBHH C U3YYaeMBIM COACPKAHUEM yU4eOHOTO MaTepraa.

BrimonHeHNEe 00yJaronmMcst MPaKTUIECKUX 3aIaHUH MPOBOJAUTCS C IIEIBIO;

- CHCTEMAaTH3AINH 1 3aKPETUICHHS TOTYUYCHHBIX TEOPETUICCKUX 3HAHUHN M MPAKTHUSCKUX YMCHHM;

- yIIyOJIeHNs TEOPETHYECKIX 3HAHUH B COOTBETCTBUU C 33JJAHHON TEMOM;

- (opMupoOBaHUS YMEHHUIA TPUMEHSATH TEOPETUICCKUE 3HAHUS TIPH PEIICHUHN TIOCTABIIEHHBIX BOIIPOCOB;

- pa3BUTHS OOIIMX KOMITETCHIINN y 00YUJaIONIUXCS;

- pa3BUTHUS TBOPUYECKON MHUITUATHBBI, CAMOCTOSATEIILHOCTH, OTBETCTBEHHOCTH H OPTaHU30BaHHOCTH.



BrimomHeHNEe 00yYarOMUMICS TPAKTHYESCKUX 3a/IaHUi HAITPaBJICHO HA!

- 00001IeHNe, CHCTEMAaTH3AIIHIO, YTITyOJIeHNE, 3aKpEIUICHUE TTOTYIeHHBIX TEOPETUUECKUX 3HAHUN 10 KOHKPETHBIM
temam nucnuinIuHel OI1.06. JlokyMeHTanmnoHHOE 00ecTIeueHre YIIPaBICHUS,

- (¢dopMupoBaHWE YMCHHMI TPUMEHSATh TMOJNyYEHHBIE 3HAHWSA Ha TMPAKTHKE, pPEaTH3alHi0 EJIHHCTBA
VHTEJUIEKTYaJIbHOM U MPAKTUYECKON ACSITEIbHOCTH;

- BBIPa0OTKYy MpPH pEHICHUH TOCTaBICHHBIX 3a/lad TaKuX NPOQECCHOHANBHO 3HAYMMBIX KayeCcTB, Kak
CaMOCTOSITeIILHOCTh, OTBETCTBEHHOCTD, TOUHOCTh, TBOPUYECKAsT MHUIIMATUBA.

[Ipn moAroToBKE K MPAKTUIECKOMY 3aIaHUI0 HEOOXOAMMO M3yYUTHh M MOBTOPUTH JIGKIIMOHHBIN MaTepual 1o
COOTBETCTBYIOIICH TEME.

2. CamocTrosnTeabHasi padoTa CTy/leHTa

CamocrosTensHast pabota - 3T0 BHJI y4eOHOW AEATENBbHOCTH, MpEAHA3HAYEHHBIH AJs1 MPHOOpETeHUs! 3HAHWM,
HaBBIKOB M YMeHUH B 00bemMe m3yuaemont qucuuininabl OI1.06. JJokymeHTanmonHOe obeciieueHre ypaBieHnus COTIacHO
tpeboBanusiMm  DI'OC cpemnero mnpodeccHOHaTbHOTO 00pa30BaHMs, KOTOPBIM BBIIONHSAETCS OOYYaIOLIMMUCS
WHAUBUAYAIBHO U IIPEAIOIAraeT akTUBHYIO POJIb CTYICHTA B €€ OCYIIECTBICHUH U KOHTPOJIE.

Ilemn caMocTOSATETHLHOM pabOTHI:

- CcHCTeMaTU3alys U 3aKPEIUICHHE OTYYEeHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHYECKUX YMEHHUN CTYIEHTOB,;
- yriyOneHue U paciiupeHne TEOPEeTHUECKUX 3HAHUI,

- (¢opmHpOBaHNE YMEHHH HCIOJIb30BaTh HOPMATHUBHYIO, TPAaBOBYIO, CIPABOYHYI0 JOKYMEHTALUIO H
CHeLUalbHYIO JIUTEPATYPY;

= Ppas3BUTHUC IIO3HABATCJIIBHBIX CIIOCOOHOCTEd M aKTUBHOCTH CTYACHTOB! TBOp‘ICCKOﬁ WHHUIIUATHBBEI,
CaMOCTOATEIIBHOCTHU, OTBETCTBEHHOCTU U OPTaHN30BaHHOCTH,

- (¢opMHpOBaHHE CAMOCTOATEILHOCTH MBIIIJICHUS, CIOCOOHOCTEH K CaMOPAa3BUTHIO, CAMOCOBEPIICHCTBOBAHUIO
U caMopean3aluy;

= BOCIIMTAaHHC CaMOCTOATCIBHOCTH, KaK JUYHOCTHOT'O Ka4CCTBA 6yz[y1uer0 CrICouaiucTa,

- pa3BUTHE HUCCIIENOBATEIHCKUX YMEHUH.
CamocTtosiTenpHas pabota cryaeHta mo y4eOnoit muctmmauHe OIL06. [loxkymeHTarnmoHHOe oOecredeHue
YHPaBJICHUs BBIOJIHAETCS:

= CaMOCTOATCIIbHO BHC pACIIUCAHUA y‘le6HLIX SaHHTHﬁ;
= C HCIOJIb30BAaHUEM COBPECMCHHBIX 06p330BaT6J'ILHI)IX TCXHOHOFHﬁ;

- MapajuleJIbHO U BO B3aMMOJAEHUCTBUU C ayIUTOPHBIMU 3aHATHIMH.

Bonpocsl, He paccMOTpeHHBIE Ha JIEKLIUSIX M MPAKTUYECKUX 3aaHui, JOIDKHBI OBITh M3Y4YEHBI CTYACHTAMH B XOJ€
caMoCTOsITeNbHOM paboTel. KoHTpomb caMocrosiTenbHOW paboThl CTYAEHTOB Haj Yy4eOHOM mporpammoi Kypca
OCYIIECTBIISIETCS B XOJI€ 3aHATHH METOJIOM oIpoca. B xojie caMoCTOsITeNbHOM paboThl K& bl CTYJICHT 00513aH IIPOYNTATD
OCHOBHYIO M JOINOJHHUTENIFHYIO JIMUTEPaTypy IO H3Y4aeMOW TeMe, JIOMOJHUTb KOHCIIEKTHl JIEKUUH HEIOCTAIOLINM
MaTepuaioM. BpImuckaMyu M3 pPEKOMEHJOBAaHHBIX IMEPBOMCTOYHUKOB. BBIIENNTh HEMOHSATHBIE TEPMHUHBI, HAWTH HX
3HAYEHHE B SHIMKIIONEINYECKUX CIIOBAPSIX.

3. PexomMeHaanum mo padoTe ¢ JUTEPATYPOH U UCTOUHUKAMU

PaGoty c¢ nureparypod cienyeT HauuMHaTh € aHaim3a paboueil mporpammbl aucuumiuabl - OI1.06.
JlokyMeHTanmmoHHOe o0ecTieyeHre yIpaBIeHNs, COAepKaIlel CIIMCOK OCHOBHOW M JIOTIOTHUTENBHOM TUTEPaTyphI.

B crmyuae BO3HWKHOBEHUS 3aTPyJIHEHHWH B MOHMMAaHHM y4eOHOTO Marepualia CIEAyeT OOpaTHThCS K JPYTUM
HCTOYHHUKAM, T'JIe U3JI0KEHHNE MOXKET OKa3aThcs 0oJiee TOCTYHBIM.

Pabora ¢ muTeparypoii He TOJIBKO 10JIe3Ha KaK CPeICTBO OoJiee ri1y0oKoro n3ydenus oo aucuuimabl OI1.06.
JlokyMeHTanoHHOE OOecieueHe YIIPaBICHHUs, HO U SIBJISETCSI HEOThEMIIEMON YacThI0 MPO()EeCCHOHATILHOM AEATEIIEHOCTH
OyAyIIero BBITYCKHHKA.



